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Establishment of an Accounts Receivable Unit 
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anrf .JJhi.?! lu f ' b0th in nufflbers and in doUar amounts, of advances 
tn d ®v Mlar acco ^ nts receivable has reached a point where it is necessary 
to make permanent provision for the orderly fnTinw -,m and settlement of ? 

-rtc"^:^25X9A2 

of business T? h^lPI^^*.^ C T e ° f th ® ra P idly expanding volume 
attention De *" possible to give the desired and necessary 

inivitlble aCC T?\ S> 1lhich haa contributed to delinquencies and 

or Wht0h are not in the to* interest of employees 

" J AE P revlous ly advised, we have made temporary arrange- 

ments to detail personnel from other assignments to this urgent function. 

In nrf« a «+ An ° rderl j r » timely, and continuing review of advance accounts 
llw!! 1 volume will require a minimum of five employees. One of these 

analvse 3 and°S«t a <^alified accountant and auditor who would review 
analyses and statements of accounts and supervise the unit Two other 

LTsTAr* 1 ? be /“ ntS qualified * anflyses^d de- 

ments of accounts, including accounts of proprietary corporations and 

Sr^S b :° mCe f C0 ” nt *; 11,6 «— l-W two e^loyeS s^Sd T 
general understanding of bookkeeping and with ability to 

iS »r«nd t^? t&te f 9n r S and Corr espondence in connection with the fol- 
n^noLn d 3 ! + t leBent 0f acoounts * Subject to classification of the 
proposed positions, we recommend establishment of the following in an 
.ccounts Receivable Unit under the Accounts Branch, Finance Division: 


a. 

b. 

c. 

d. 


Unit supervisor, Accountant -Audi tor 

Accountant 

Accountant 

Clerk 

Clerk Stenographer 


GS-11 

Qb-9 

GS-7 

QS-5 

GS-lt 


In Vi !!f 1 0f th ® absolute necessity to perform this function with- 
out delay, regardless of lack of personnel for the purpose, and the un- 
desirable consequences of detailing employees from other necessary functions 
requested favorable action be taken at the earliest practicable date 
Additional provision must be made for activities which have Seen or will ' 
be added in connection with machine accounting and the recording of obli- 

instances H0WBVer ’ WQ are not yet P^P^d to submit estimates in these 
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